
                                                            jktdh; bZ&Eksy 

dk;kZy; iz/kku eq[; ou laj{kd] ¼ou cy izeq[k½] jktLFkku] t;iqj
Øekad % ,Q¼ ½HRMS@izeqola@2024&25@                   fnukad %     -11-2024

fufer]

       leLr vkgj.k ,oa forj.k vf/kdkjh
       ou foHkkx] jktLFkku

fo"k; %& FMDSS 2.0 ds vUrxZr HRMS Module esa  Data Updation ds laca/k
esaA

egksn;] 

       mi;qZDr fo"k;kUrxZr FMDSS 2.0 ds vUrxZr fodflr HRMS Module dks

csgrj cukus ds fy, le; le; ij izkIr lq>koksa ,o a vko’;drk ds vuqlkj] vHkh

gky  gh  esa  bls  vixzsM  fd;k  x;k  gSA  bl  vixzsMs’ku  ds  mijkUr  blesa

MsVk ,UVªh@viMs’ku ds laca/k esa vki }kjk dh tkus okyh dk;Zokgh ds laca/k esa laf{kIr

tkudkjh@fn’kk funsZ’k fuEukuqlkj gS %&

1. Employee Basic Info Section  

   bl lsD’ku es a Employee Name, Father Name, Mother Name, Spouse

Name,  Present  and  Permanent  Addresses  and  Educational  details  ds

dkWyEl esa Small letters esa Entries Disable dj nh xbZ gSA vc dsoy Capital

letters esa gh Entries gksxhA iwoZ esa dqN dk;kZy;ksa }kjk bu dkWyEl es a Small

letters esa Entries dj nh xbZ Fkh] ,slh Entries dks ,d ckj iqu% Enter fd;k
tkuk gS] iqu% dh xbZ Entries Lor% gh Capital letters esa Enter gksxhA 
   bl lsD’ku es a Employee Name, Father Name, Mother Name, Spouse

Name esa lgh Spellings ¼lacaf/kr dkfeZd ds nLrkostksa ds vuqlkj½ Enter dh
tkuh gSA dqN dk;kZy;ksa }kjk Spellings xyr ntZ dh tk jgh gS] ftls nq:Lr
fd;k tkuk gSA
     Employee  Education  Details esa  dkfeZd dh mPpre  Educational

Qualification ntZ dh tkuh gSA blesa ,d uohu dkWye Degree Name tksM+k
x;k gS ftlesa  fMxzh dk uke ;Fkk  BA/B.Sc./B.Com./BBA/BCA/B.Tech/
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BE/MA/M.Sc./M.Com./ MBA/MCA/M.Tech./ME bR;kfn ¼lacaf/kr dkfeZd
ds ’kS{kf.kd ;ksX;rk ds nLrkostksa vuqlkj½ ntZ fd;k tkuk gSA
   Employee Photo Column esa Employee dh orZeku dh ikliksVZ lkbZt dh
Decent QksVks ¼ftuds fy, onhZ ykxw gS mudh onhZ esa½ viyksM dh tkuh gSA 

2. First Appointment Details  

   bl lsD’ku es a Employee Name  ds ckn esa  First Appointment Order

Issuing Authority/Office Name dk dkWye tksM+k x;k gS rFkk bldh Drop

Down List esa foHkkx ds lHkh orZeku Appointing Authorities/Offices ds uke
miyC/k gS] lkFk es a Others dk Option Hkh j[kk x;k gSA Employee dk izFke
fu;qfDr vkns’k ftl dk;kZy; }kjk tkjh fd;k x;k gS mls Drop Down List esa
ls p;u fd;k tkuk gSA vxj fdlh dk;kZy; dk uke Drop Down List  esa
miyC/k ugha gS ¼tSls ou foHkkx ds ,sls dk;kZy; tks fd orZeku esa vfLrRo esa
ugha gS ijUrq iwoZ es a lapkfyr Fks ;k ftu dkfeZdksa dk iSr̀d foHkkx@fu;qfDr
foHkkx ou foHkkx ugha gS muds fu;qfDr vkns’k tkjh djus okys dk;kZy;½A ,slh
fLFkfr  esa  Other dk  Option  Select dj fu;qfDr  vkns’k  tkjh  djus  okys
dk;kZy; dk uke ntZ fd;k tkuk gSA 
   Service Type Column esa izFke fu;qfDr ds le; dh Service Type,  Drop

Down List esa ls Select djuh gS] mlds i’pkr~ gh Designation Column dh

Drop  Down List esa ls  izFke fu;qfDr dk  Designation  Select  djuk gSA

¼Designation Column  esa Service Type wise Designation  miyC/k djok;s

x;s gS] blfy, igys Service Type Select djuk gS] rRi’pkr~ gh Designation

Select djuk gSA½
   Employee Id Column esa Small letters esa Entries Disable dj nh xbZ gSA
vc dsoy Capital letters esa gh Entries gksxhA iwoZ esa dqN dk;kZy;ksa }kjk bu
dkWyEl es a Small letters esa Entries dj nh xbZ Fkh] ,slh Entries dks ,d ckj
iqu%  Enter fd;k tkuk gS] iqu% dh xbZ  Entries Lor% gh  Capital letters esa
Enter gksxhA
   Pay Commission ,oa Pay Level Columns dh Drop Down List esa ls
izFke fu;qfDr ds le; dk Pay Commission ,oa Pay Level dk p;u fd;k
tkuk gSA 
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   Joining Office Column esa dkfeZd }kjk ¼izFke fu;qfDr vkns’k ds Øe esa½
ftl dk;kZy; esa  izFke mifLFkfr ¼Joining½ nh xbZ]  ml dk;kZy; dk uke
Drop Down List esa ls p;u fd;k tkuk gSA vxj fdlh dk;kZy; dk uke
Drop Down List esa miyC/k ugha gS rks Other dk Option Select dj lacaf/kr
dk;kZy; dk uke ntZ fd;k tkuk gSA

3. Current and Previous Posting Details  

   bl lsD’ku es a Employee dh izFke fu;qfDr ls vkfnukad rd dh izR;sd
Transfer/Posting ls lacaf/kr MsVk dh Entry dh tkuh gSA 
   Posting Detail Section esa  Employee Name ds ckn esa  Posting Order

Issuing Authority/Office Name Column dh Drop Down List esa foHkkx ds
lHkh Posting Order Issuing Authority/Office Name miyC/k djok fn;s x;s
gS] lkFk esa Others dk Option Hkh j[kk x;k gSA
   bl lsD’ku es a Service Type Column  esa lacaf/kr  Posting ds le; dh
Service Type,  Drop Down List esa ls Select djuh gS] mlds i’pkr~ gh

Designation Column dh Drop Down List esa ls Designation Select djuk

gSA ¼Designation Column esa Service Type wise Designation miyC/k djok;s

x;s gS] blfy, igys Service Type Select djuk gS] rRi’pkr~ gh Designation

Select djuk gSA½
   Pay Commission ,oa Pay Level Columns dh Drop Down List esa ls
ml Posting ds le; dk Pay Commission ,oa Pay Level dk p;u fd;k
tkuk gSA
   Posting Office Column esa mUgha dk;kZy;ks a ds uke] tks fd okLro esa
dk;kZy; ds :i esa Lohd`r gS] ds uke Drop down list esa j[ks x, gS] rn~uqlkj
p;u fd;k tkuk gSA 

  bl lsD’ku esa ,d u;k egRoiw.kZ dkWye tksM+k x;k tks fd bl izdkj gS %&

     IFS & RFS Officers ds fy, Posted as/Post Held uke dk dkWye
tksM+k x;k gS rFkk bldh Drop Down List esa Designation wise Lohdr̀ in
miyC/k gS lkFk esa  Other dk Option  j[kk x;k gSA  Drop Down List  esa ls

lacaf/kr Post dks Select djuk gSA Drop Down List esa Post dk uke miyC/k
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ugha gksus dh fLFkfr es a Other dk  Option Select dj Post dk uke  Enter
djuk gSA
     Rajasthan  Forest  Subordinate  Service  Officers,  Class  IV
Employees and Work charged Employees ds fy,  Posted in Range

uke dk dkWye tksM+k x;k gS rFkk bldh Drop Down List esa lHkh Ranges ds
uke miyC/k gS lkFk es a Other dk Option j[kk x;k gSA bu lsokvksa dk dksbZ
dkfeZd jsat ds vykok vU;= inLFkkfir gS rks Other dk Option Select  dj
mlds inLFkkiu dk;kZy; dk uke ntZ fd;k tkuk gSA jsat esa inLFkkfir gksus
dh fLFkfr esa jsat dk uke Drop Down List esa ls Select djuk gS] jsat dk uke
Drop Down List esa miyC/k ugha gksus dh fLFkfr esa Other dk Option Select
dj lacaf/kr jsat dk uke ntZ djuk gSA 
     Ministrial Service & Other Services Employees/Officers  ds fy,
Posted in Section uke dk dkWye tksM+k x;k gS rFkk bldh Drop Down

List esa lHkh Sections ds uke miyC/k gS] lkFk esa Other dk Option j[kk x;k
gSA Drop Down List esa ls lacaf/kr Section dks Select djuk gSA Drop Down

List esa  Section dk uke miyC/k ugha gksus dh fLFkfr es a Other dk Option

Select dj Section dk uke Enter djuk gSA
     bl lsD’ku es a ,d vU; egRoiw.kZ  dkWye  Upload Transfer  Order

Document tksM+k  x;k]  ftlesa  LFkkukUrj.k@inLFkkiu vkns’k  dh  lqLi"V@
iBuh; izfr viyksM dh tkuh gSA

4. Additional Charge Details  

   bl lsD’ku es a Employee Name  dkWye ds ckn es a Additional Charge

Order  Issuing  Authority/Office  Name dk dkWye tksM+dj mldh  Drop

Down List esa lHkh dk;kZy;ks a ds uke miyC/k djok;s x;s gS] lkFk es a Other

dk Option j[kk x;k gSA 
   Employee Designation Column esa  Employee ds ewy Designation dk
p;u Drop Down List esa ls djuk gSA
   Name of  Office  Column esa  Additional  Charge  okyh  Post/Range/

Section ls lacaf/kr Office ds uke dk p;u Drop Down List esa ls djuk gSA
lkFk esa Other dk Option j[kk x;k gSA
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   Name of Office Column ds ckn Employees ds  Designation  vuqlkj
Additional Post Held/ Range /Additional Section dk dkWye tksM+k x;k gS
ftldh  Drop  Down  List esa  Designation  wise Additional  Charge  ds
laHkkfor Options  miyC/k gS] lkFk esa Other dk Hkh Option j[kk x;k gSA

5. Promotion Details Section  

   bl lsD’ku es a Employee ds lsokdky esa gq, lHkh Promotions ls lacaf/kr
lHkh  Entries iw.kZ  djuh gS  rFkk  lacaf/kr  Documents  (Promotion  Order)

Upload fd, tkus gSA

6. Training Details Section  

   bl lsD’ku esa Employee dh Training ls lacaf/kr lHkh Entries iw.kZ djuh
gS rFkk lacaf/kr Training Certificates Upload fd, tkus gSA  

7. Enquiry Details Section  

     bl  lsD’ku  es a Employee  ds  lsokdky  esa  mlds  fo:) gqbZ  lHkh
foHkkxh;@ckg~; tkapksa  ls  lacaf/kr lHkh  Entries iw.kZ  djuh gS  rFkk  lacaf/kr
Documents Upload fd, tkus gSA    
   Employee  ds fo:) ;fn dHkh dksbZ tkap izLrkfor ugha gqbZ gks rks ,slh
fLFkfr esa No dk Option select djuk gSA

8. Service Book Details Section   

   bl  lsD’ku  es a Employee  dh  lsokiqfLrdk  ds  i`Fke  nks  i`"Bksa  dh
lqLi"V@iBuh; izekf.kr Nk;k izfr viyksM dh tkuh gSA 

             
    lHkh lsD’kal ds lHkh dkWye dh iwfrZ dh tkuh gSA lHkh lsD’kal esa okafNr
leLr nLrkostksa dh lqLi"V iBuh; izfr viyksM dh tkuh gSA 

       mDr ekWM~;wy esa fd, x, mDr vixzsMs’ku dks e/;utj j[krs gq, dqN vkSj

le; fn;k tkdj lHkh vkgj.k ,oa forj.k vf/kdkfj;ksa dks funsZf’kr fd;k tkrk gS fd

vki Lo;a  O;fDr’k%  mDr fn’kk  funsZ’kksa  ,oa  mDr ekWM~;wy dk rRdky xgurk ls
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v/;;u@voyksdu  djs a rFkk  rn~uqlkj  vius  v/khu  dk;Zjr@inLFkkfir  leLr

vf/kdkfj;ksa@dkfeZdks a dk laiw.kZ MsVk lgh :i ls mDr ikVZy ij fnukad 05-12-2024

rd vfuok;Z :i ls viMsV djok;k tkuk lqfuf’pr djsaA 

       rRi’pkr~ v/kksgLrk{kjdrkZ ¼e; Vhe½ }kjk] izR;sd 'kq  Ø  okj o 'kfuokj dks]  

js.Me rjhds ls p;fur fdlh ,d laHkkx eq[;ky; ij igqap dj ml laHkkx v/khu

leLr   DDOs    ds lkFk leh{kk cSBd dh tkdj] muds }kjk mDr ekWM~;wy esa viMsV  

fd;s x;s MsVk dk voyksdu ,o a lR;kiu fd;k tk;sxkA ml nkSjku MsVk viMs’ku

dk;Z  viw.kZ  ,oa@;k =qfViw.kZ  ik;s  tkus  dh  fLFkfr esa  lacaf/kr vkgj.k  ,o a forj.k

vf/kdkjh rFkk MsVk viMs’ku ls lacaf/kr dkfeZdksa ds fo:) vuq’kklukRed dk;Zokgh

vey esa ykbZ tk;sxhA     

                                                       Hkonh;k

¼f’k[kk esgjk½
iz/kku eq[; ou laj{kd ¼iz’kklu½

     jktLFkku] t;iqj

Øekad % ,Q¼ ½HRMS@izeqola@2024&25@                 fnukad %     -11-2024  

izfrfyfi %& fuEukafdr dks lwpukFkZ ,oa vko’;d dk;Zokgh gsrq izsf"kr gS %&
1- futh lfpo] iz/kku eq[; ou laj{kd ¼ou cy izeq[k½ jktLFkku] t;iqjA
2- leLr eq[; ou laj{kd@ou laj{kd] jktLFkku dks izsf"kr dj ys[k gS fd vki

vius v/khu leLr vkgj.k ,oa forj.k vf/kdkfj;ksa }kjk mDr ekWM~;wy esa fd, x,
MsVk viMs’ku dh izxfr dh leh{kk djuk ,oa mDr funsZ’kksa dh dBksjrk ls iw.kZ
ikyuk djok;k tkuk lqfuf’pr djsaA 

3- mi ou laj{kd] lwpuk izkS|ksfxdh] vj.; Hkou t;iqj dks foHkkxh; osclkbZV ij
viyksM djkus gsrq A

iz/kku eq[; ou laj{kd ¼iz’kklu½
     jktLFkku] t;iqj
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